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When you volunteer at Fiske School, your work takes on special significance 
– though you are not part of the staff, you have a great responsibility while working with students.   We welcome your efforts and want to make the most of your volunteer experience.  Please review the guidelines below and sign 
and   return the “Volunteer Acknowledgement Form” to the school office.
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Before you Volunteer
· Under Chapter 385 of the Acts of 2002, school districts are required to obtain criminal offender records information (CORI) on all employees, applicants for employment, and VOLUNTEERS.  This law was enacted throughout Massachusetts in February 2003 in order to better ensure the safety of school children.  Parents who have direct and unsupervised access to must be checked under the CORI requirements PRIOR to the commencement of any volunteer service.  Once an initial CORI check has been completed, another one will not be required under law for 3 more years.  CORI permission forms are available in the school office.  Completed forms are submitted by the Lexington Public School Human Resources Office to the Massachusetts Criminal History Systems Board to check for possible criminal history.

· Try to pick what is manageable and interesting to you.

· Attend appropriate training sessions. 

· Be prepared.  Communicate with teachers and coordinators ahead of time.

When you Volunteer
· Park your car in a designated parking spot.  Cars may park in the Adams Street visitor lot (back-in only) or on the sidewalk side of the Adams Street entrance road.  During school hours, the parking lot on the Colony Road side of the building is for staff only.  Please do not park in a fire lane, crosswalk, or traffic circles on either side of the building. 

· Honor your commitments and be on time.  If your schedule changes and you are unable to volunteer, always notify the appropriate party. 

· Upon entering the school building, sign in at the school office and obtain a “Visitor” badge.  
· Turn off cell phones while in the school building.
· Always follow the correct fire safety procedures.  Follow the classroom teacher out of the building and remain with the class.  If you are not in a classroom, exit the building and remain at a safe distance until it is safe to return.
· Do not bring food or beverages into the school unless directed by the classroom teacher.

· Respect each child as an individual and respect all school employees.

· Do not breach confidentiality.  This is hurtful to children, their families and the staff.  It also can harm the good reputation parent volunteers have earned over the years. To help, here are some sample issues that can arise.

· If you have concerns about something you see or hear in the classroom or the school, speak to the classroom teacher or Principal. 

· Try not to single your child out for attention as this may make them and other children uncomfortable.

· Do not distract teachers while they are teaching. If you have questions wait until there is an appropriate moment.

After you Volunteer
· Clean up after you conduct any activity within the school.   Scissors, glue guns etc. should not be left lying around.  Classrooms and other public areas should be left clean and tidy.

· Do not repeat stories about students (“Wasn’t it cute when…”).  What happens in the classroom stays in the classroom.

· Do not discuss the behavior of other children with parents outside of school.  If parents do have concerns, encourage them to talk to the classroom teacher.
· Keep student information private, even if you know the child and their family outside of school.


Volunteer Opportunities
Volunteer skills, interests and time commitments vary.    Some teachers invite parents to assist in their classroom on a regular basis, or for a particular project.  Teachers also request chaperons for class field trips.   
In addition, The PTO operates curriculum enrichment, fundraising, community building and school support committees which are managed and staffed by parent volunteers.  Please go to www.fiskeschoolpto.org for committee descriptions.
Fiske Volunteer Acknowledgement Form
I have read the attached guidelines and understand my responsibilities as a volunteer in the Fiske School.



______________________________

Print Name
___________________________


____________

Signature 






Date

Please return completed form to the school office.
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